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JOB DESCRIPTION FORM

	Title : Process Engineer
	Date of Issue : 06 Oct 2015

	Department : Plant
	Revision : 00

	Report to : Production Manager
	JD No. 


Key Responsibilities:
· To define and develop the improvement of manufacturing process to meet high standard and customer need in aspect of quality, cost and delivery

· Create, sustain and review PMP, process flow, work instruction, PFMEA, GR&R, machine trouble shooting (Out of Control Action Plan) and concerned documentations.

· Create and maintain all company quality documentations, such as, quality procedures, work instructions, data cards, staff roster, training profile etc. required by standard requirements.

· Quality improvement process by improving process of 8D, Quality built in concept, Line side review (process audit by following work instruction and critical points control) activity.

· Responsible for continual improvement activities such as, 5S, etc. and consolidate the progress of improvement program from other departments

· Work actively with other departments to provide the lean knowledge and support.

· Respond customer complaint and internal process issues with corrective action to improve quality standard.

· Lead cross functional team with Quality Section and Maintenance section to improve machine, equipment, material, operating procedure and yield to achieve operating cost.

· Support the organization goal in achieving total customer satisfaction.

· Work upon supervisor’s assignments or any other job duties as assign
Core Competency Requirements:
· Good knowledge of Safety management
·  Good knowledge and experience in advanced quality planning activities and using various quality tools i.e. FMEA, SPC, MSA, Problem Analysis tools, etc.

·  Experience in improving process capability, Lean Manufacturing, Kaizen, 5S, Continuous Improvement and other Lean methodologies required.

· Strong problem-solving skills, analytical skills and decision-making skills and report writing skills.

· Excellent interpersonal skills and proven team working and teambuilding skills.
· Good knowledge on Lean Manufacturing
Technical Competency Requirements:
· Good in Computer skill (Microsoft office/Outlook).
· Knowledge and experience in ISO9001, ISO/TS/ ASTM or related quality management system.
· Knowledge of Machine maintenance.
· Good command of English speaking and writing.
Qualifications:
	Sex :
	· Male/Female

	Age :
	· 24

	Education :
	 - Bachelor’s Degree or higher in Engineering or equivalent work experiences in related field (Preferably in Mechanical / Industrial / Chemical), GDP>2.5.
-

-

	Working Experience 
	- 1-2 years in production field
- 3-4 years in improvement project or design project.
-

	Specific Knowledge
	- Statistical process control
- Design of experiment
- Preferably knowledge in ceramic or gypsum

	Other Requirement
	-  
- 
-


IT System Requirement 
	Workstation 
	- Control / Monitoring process management system
- Presentation and communication

	Software Package
	- Microsoft office (Word, Excel, Powerpoint, Outlook)

- SAP is benefit

- AutoCad is benefit
- Minitab
-

	Services 
	- 
-
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